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1.OBIIME ITOJOXEHUSA

1.1. Hacrosiee ITonoxxenue o 3amuTe nepcoHaabHBIX TaHHBIX PAOOTHUKOB (Hajee —
[Tonoxenune) pazpaboTaHO C ETbIO 3alTUThI TEPCOHANTBHBIX JAaHHBIX PAOOTHUKOB
MyHUIIUTTATEHOTO OOJHKETHOTO JOIIKOJIBHOTO O0pa30BAaTENBHOTO YUPEKACHUS NETCKUN cal
koMrieHcupytomiero Buga Ne 438 (manee - MBJIOY) oT HecaHKIMOHHPOBAHHOTO JOCTYIIA,
HEIMPaBOMEPHOTO UX MCIOIb30BAHUS WIIA YTPATHI.

1.2. Hacrosimee [Tonoxkenne paspaborano B cootBeTcTBUU ¢ KoHcTuTyImen Poccuiickoit
®enepaunn, ['paxnanckum koaexkcoM Poccutickoit @enepanuu, TpynoBbIM KOJEKCOM
Poccuiickoit ®eneparu, Genepanpabiv 3akoHOM 0T 27.07.2006 Ne149-D3 «O6 nndopmanum,
UH(OPMALMOHHBIX TEXHOJIOTHAX U O 3aiure uHpopmanuny, denepanbHbiM 3akoHOM Ne 152-
@3 o1 27.07.2006 «O nepcoHabHBIX TaHHBIX», [locTanoBNeHHeM [IpaBuTenscTBa Poccuiickoi
Oeneparun ot 15.09.2008 Ne 687 "O6 yrBepxkaeann [Tonoxenust 00 0coOeHHOCTIX 00pabOTKH
MEPCOHAIBHBIX JaHHBIX, OCYHIECTBIIIEMOI 0€3 HCIIONb30BaHMsI CPEACTB aBTOMATH3ALIUN.

1.3. Hacrosimee IlonoxxeHne ycTaHaBIMBAET MOPSIIOK MOJIyUeHUs, yueTa, 00paboTku,
HAKOIUICHUS U XPAHEHMS TOKYMEHTOB, COJIEPKAIIUX CBEACHUS, OTHECEHHBIE K IEPCOHAIBHBIM
naHHbIM paboTHHKOB MBJIOY. PaboTHHKaMH CUMTAIOTCS JUIA, PAa0OTAIOIKE B YUPEKICHUN IO
TPYAOBOMY JIOTOBOPY.

1.4. K aktam, o0s3aTenbHBIM K ucroigHeHnio B MBJIOY oTHOcsTCS 3akoHOAaTeI-CTBO PO B
cdepe 3amuTel HHGOPMAIIMHU, a TAKXKE MIPUHSITHIE HA €M0 OCHOBAHUU JIOKATbHBIC HOPMATHUBHBIC
AKThl YUPEXKICHHUS.

1.5. Hacrosiiee [1onoxkeHne u U3MEHEHHUs K HEMY YTBEPKIal0TCSl IPUKA30M 3aBEYIOIIETO
MBJIOY. Bee paborarku MBJIOY nomkHBI OBITh 03HAKOMIJICHBI THCBMEHHO IO POCITUCH C
naHHbIM [lonoxennem u nsmeHeHusiMu K Hemy. Hacrostmee [onoxenue siBisieTcs
00s13aTeNbHBIM ISl UCTIOJIHEHUS BCEMU PaOOTHUKAMH, UMEIOLTUMU TOCTYI K MEPCOHATBHBIM
JaHHBIM coTpyaHuKoB MBJ/IOVY.

2. MOHATHUE U COCTAB ITIEPCOHAJIBHBIX JIAHHBIX

2.1. ITox mepcoHABPHBIMK TAHHBIMU PAOOTHUKOB MIOHUMAETCSI HH(POpMAIHsl, HEO0OX0IuMast
paboToIaTeNo0 B CBSI3U C TPYAOBBIMH OTHOIIEHUSIMH M KAcarOIIascs KOHKPETHOTO pabOTHHUKA, a
TaK)Ke CBeICHH O (PaKTax, COOBITHIX U 00CTOATEIHCTBAX KU3HU PAOOTHHUKA, TTO3BOJISIIOIITHE
UACHTU(DUIIUPOBATH €TO JTHYHOCTD.

2.2. CocTaB nepCcOHAIbHBIX JaHHBIX pAOOTHHUKA:

* aHKETHBIC U OMorpadruecKue TaHHbIC,

* o0pa3oBaHue;

* CBEJICHUS O TPYJOBOM U OOIIEM CTaXe;

* CBEICHHMS O COCTaBE CEMBH;

* MaCMIOPTHHIC TAHHBIC,

* CBEJICHUS O BOUHCKOM Y4YETE;

* CBEJICHUS O 3apabOTHOM IIaTe COTPYAHHKA;

* CBEJCHMS O COLMAILHBIX JIBIOTaX;

* CICLHAIBHOCTD;

* 3aHUMAaeMas JOJKHOCTD;

* pa3mep 3apabOTHOM TIATHI;

* HAJIM4YUE CyAUMOCTEN;

* aJ[pec MeCTa KUTEIbCTBA;

* TOManTHU# TenedoH;

* MECTO pabOThI UM Y4eObI YJICHOB CEMBU U POJICTBEHHUKOB;

* COJIepIKaHKEe TPYIOBOTO JIOTOBOPA;

* cofiepKaHMe JeKIapalii, 0JaBaeMOl B HAJIOTOBYIO HHCIIEKIINIO;

* MIOJIYTMHHUKY W KOTIMH MPUKA30B T10 JJMYHOMY COCTaBY;

* TUYHBIE JIeTIa U TPYJOBbIE KHUKKU COTPYTHUKOB;



* OCHOBAHMs K IPUKa3aM 10 JIMYHOMY COCTaBY;
* Jlena, coJieprKalllie MaTepHralibl 10 MOBBIIICHUIO KBATU(DHUKAIIUN U ITEPENOAr0TOBKE
COTPYAHUKOB, X aTTECTALUH, CITY)KEOHBIM PacClIe/IOBaHUIM;

* KOIIMU OTYETOB, HAIIPABJISIEMBIE B OPTAHbI CTATUCTUKH;

* KOITUM TOKYMEHTOB 00 00pa30BaHUU;

* pe3yNnbTaThl METUIITHCKOTO 00CIIEIOBAHUS HAa IPEIMET F'OTHOCTH K OCYILIECTBICHUIO
TPYAOBBIX 00s13aHHOCTEI;

* ororpadun u vUHbIE CBEIEHUS, OTHOCSIIHECS K IEPCOHAIBHBIM TaHHBIM paOOTHUKA; -
PEKOMEHIALINHN, XapaKTEPUCTUKHU U T.II.

2.3. Yka3zaHHble B 1.2.2. CBEICHHSI ABJSIOTCS KOHPUICHITNATBLHBIMHU M HE TTOJIeKAT
pasrianeHuIo HHaYe Kak [0 OCHOBAHUAM, IIPEyCMOTPEHHBIM 3aKOHOAATENbCTBOM PD. Pexum
3alUThI IEPCOHAIBHBIX JAHHBIX MOXKET OBITh CHAT IO UCTEUEHUH 75 JIeT, ecau OONbIINI CPOK
HE MPEeTyCMOTPEH 3aKOHOIATEILCTBOM HIIM COTJIAIIEHUEM C PAaOOTHHKOM.

3. CbOP, OPABOTKA U XPAHEHHUE NIEPCOHAJIBHbBIX TIAHHBIX

3.1. ITox 06paboOTKOM MEepCOHATBHBIX JaHHBIX PAOOTHHUKA ITOHUMAETCS TMOJTyUeHNe, XpaHCHHE,
KOMOWMHUpOBaHKE, TIepeiada WK J1I000e APyroe UCHOIb30BAHNE IEPCOHAIBHBIX TAHHBIX
paboTHHKA.

3.2. B nensx obecnieueHus mpaB U cBOOO]T UeIOBEKa U rpaxK1aHNHA padoTOIaTeNb U €T
MPEJACTaBUTENH MPU 00pabOTKE MEPCOHATIBHBIX TAHHBIX pa0OTHHUKA 00s13aHBI COOMIOAATh
cieaylomnue oomue TpedoBaHus:

3.2.1. O6paboTKa nmepcoHaNbHBIX JaHHBIX PAOOTHUKA MOYKET OCYIIECTBISATHCS UCKITIOUUTEIIBHO
B IIeJIsIX oOecnieueHus cOOTI0ACHUS 3aKOHOB M MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
COJICUCTBUS pabOTHUKAM B TPYAOYCTPOUCTBE, 00YUYCHUH U MTPOJIBMXKCHHH TI0 CITYXkKO€,
o0ecrieyeHHs TMYHON 6€30MaCHOCTH PAOOTHUKOB, KOHTPOJISI KOJMYECTBA U Ka4eCTBa
BBITNIOJIHSIEMON pabOThl U 00eCcTIeueHUs] COXPAHHOCTH UMYILIECTBA.

3.2.2. IIpu ompeneneHuu oobeMa U cojiepKaHusi 00padaThIBAEMbIX IEPCOHANTBHBIX JAHHBIX
paboTHHKa paboToAaTENh JOJDKEH PYKOBOACTBOBaThCS KoHcTuTynmei Poccuiickoit deaepanun,
Tpynossim Konekcom 1 mHBIMH (hefiepalibHBIMU 3aKOHAMHU.

3.2.3. IlonyueHne nepcoHaIbHBIX TAHHBIX MOKET OCYIIECTBIATHCA KaK MyTeM MPEIACTABICHUS
UX CaMHM PaOOTHUKOM, TaK U ITyTEM MOJIYUYEHHUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHbIE JaHHBIE CIEAYET MOJIy4aTh Yy HEro caMoro. Eciiu nepcoHaibHbIe TaHHBIE
paboTHHKA BO3MOKHO MOJIYUYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK J0JKEH OBITh
yBEZIOMJIEH 00 3TOM 3apaHee U OT HEeTo JI0JKHO OBITh MOJIyY€HO MHUCbMEHHOE COTJIacue.
PaboTtonaTens 10MKEeH COOOUIUTH PAOOTHUKY O LENSX, IPEANOIaraéMbIX HCTOYHUKAX
crocobax MmoJydyeHus! IepPCOHANIbHBIX JaHHbBIX, a TAKXKE 0 XapaKTepe MOAEKAIUX MTOITYYEHUIO
NePCOHAIBHBIX JAHHBIX U MOCEICTBUIAX OTKa3a pabOTHUKA 1aTh MUCbMEHHOE COTIacue Ha uX
MOJTyYEHHE.

3.2.5. PaboTonarens He IMEET MpaBa MoyiydyaTh 1 00padaThIBaTh EPCOHAIBHBIC TaHHBIC
pabOTHUKA O €T0 MOJUTUYECKUX, PETUTHO3HBIX U MHBIX YOSKICHUSIX U YaCTHOM Kn3HU. B
ClIydasix, HeMOCPEJICTBEHHO CBA3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOIICHUN JaHHBIE O YaCTHOU
JKU3HH paboTHUKA (MH(MOPMAITUS O )KU3HEACATEIHPHOCTH B CPepe CEMEHHBIX OBITOBBIX, TUIHBIX
OTHOILIEHHIA) MOTYT OBITh TIOJY4€HBI U 00paboTaHbl paboTOAATENEM TOIBKO C €r0 MUCHbMEHHOTO
corjiacus.

3.2.6. PaboTonarens He UIMEET MPaBO MOJIy4YaTh U 00pabaThIBaTh NEPCOHAIbHbIC JJAHHbIC
pabOTHHKA O €TO YJIEHCTBE B OOIIECTBEHHBIX 00BEINHEHHSIX WU €ro PO CO03HON
NeSITeTbHOCTH, 33 HCKIIIOYCHHUEM CITy4YaeB, IPEeIyCMOTPEHHBIX (e1epaTbHbIM 3aKOHOM.

3.2. [lepcoHanbHbI€ JaHHbIE TPEAOCTABISIOTCS CAMUM PAaOOTHUKOM IyTEM 3aIlOJIHEHUS aHKETHI
ycTaHOBJIEHHOH (opmbl. PaboTonaTens 00s3aH MpU UX MOTYYSHUU POBEPUTH 3asiBIICHHBIE
JaHHbIE TIPEIbSIBICHHBIM MOATBEPKIAIONINM JTOKYMEHTaM.

3.2.1. IlepcoHanbHbIe JaHHBIE, HEOOXOAUMBIE ISl TPYAOYCTPOHCTBA OPOPMIISIOTCS M XPAHITCS
B JIMYHOM JIeJie paOOTHHKA.



3.2.1. JIuuHoe neno paboTHHKA 0(OPMIIETCS IOCIE BCTYIUICHUS TPYIOBOTO JOrOBOpa B CUITY.
3.2.2. JInuHOE Ne10 XpaHHUTCS B KaOWHETE 3aBEAYIONIETO B MANKaX YCTAaHOBJICHHOTO 00pasiia, Ha
KOTOpOH yKazbiBaroTcs HoMep aena u @.J1.0. paboTHuKa.

3.2.3. JInu"OE N0 BKIIFOYAET JIBE IBETHBIC (hoTorpadun paboTHHKa 3 Ha 4 CM.

3.2.4. Bce 1OKyMEHTHI JINYHOTO JIEJIa XPAHATCS CTPOTO B XPOHOJIOTHYECKOM MOPSIIKE, C
IIPOCTABIICHUEM J1aThl UX MOJIYYEHUs, a TAKKE HyMEPALIMH.

3.2.5. JInuHoe Aeno nocie npeKpalieHus Tpy10BOro 10roBopa ¢ COTPYAHUKOM MEpENaeTcs B
apXMB, U XPAaHUTCS YCTAHOBIIEHHBIE 3aKOHOIATEIBCTBOM CPOKH.

3.2.6. [lepcoHanbHble JaHHBIE pAOOTHUKOB XPAHATCS TaK)Ke B MH()OPMAIIMOHHBIX CUCTEMaX Ha
I1K 3aBenyromero u aenonpousBoautesd. [IK 3anumensl oT HECaHKIIMOHUPOBAHHOTO JOCTYIA
naposiem. 3amnuTa nenoctHocTH [1]] obecneunBaercs HanmureM JmieH3nonHoro [10, B T.4.
AHTUBHUPYCHOTO.

4. IEPEJAYA NIEPCOHAJIBHBIX JTAHHBIX

4.1. Ilepenaua nepcoHANbHBIX JaHHBIX paOOTHHKA BO3MOXHA TOJIBKO € corylacus paOOTHUKA WIIN
B CIIy4asiX, IPSIMO IPeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

4.2. Ilpu oCyIIeCTBICHUH MEepelaul IePCOHATBHBIX JaHHBIX PAOOTHUKOB TPETHHM JIHLIAM
paboTonaTenp 00s3aH:

* HE COOOIIaTh IePCOHANbHBIE JaHHbIE PA0OTHUKA TPEThEW CTOPOHE 0€3 MHCbMEHHOTO
coriacus paboOTHUKA, 32 UCKIIOYEHHEM CIIydaeB, KOTJa 3TO HE0OX0AUMO B LIETISX
NpeayHIpEexICHUS YTPO3bl )KU3HU U 3710POBBIO pPa0OTHHKA, a TAKXKE B CIyJasX,
YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOM;

* HE TepeIaBaTh MePCOHANIbHBIC JaHHBIE PA0OOTHHUKA JUIS HCIIOJIB30BAHUS B KOMMEPUYECKUX
LEJSX;

* IpeyNpenuTh JIUII, OJYJaroIuX ePCOHAIbHbIC JaHHbIE pa00THUKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh UCIIOJB30BAHBI JIUIIb B LIEJSAX, AJI1 KOTOPHIX OHU COOOILEHBI, U
TpeOOBAThH OT 3TUX JIMII MOATBEPKIECHUS TOTO, YTO 3TO MPABUIIO COOJIIOICHO.

* paspemiath JOCTYI K MEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIHKO CIIEIIUAIBHO
YIIOJIHOMOYEHHBIM JIMLAM, OTPEAETICHHBIM MTPUKA30M 10 OPTaHU3AINH, TIPU 3TOM

yKa3aHHbIE JTUIA T0JKHBI KMETh IIPABO MOJy4aTh TOJIBKO T€ MEPCOHATbHbBIE TaHHbIE
paboTHHKA, KOTOPbIe HEOOXOAUMBI ISl BBITOJHEHHUSI KOHKPETHBIX (DYHKIIHUA;

* HE 3anpaimmBaTh UHOOPMALIUIO O COCTOSIHUM 310POBbs paOOTHHKA, 32 UCKITIOUEHUEM TeX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBITOJHEHUS] pA0OTHUKOM
TPYIOBOH (YHKIINH;

* rIepeaBaTh NePCOHAIbHbIC JaHHbIC pa0OTHUKA NMPECTaBUTEINISIM paOOTHUKOB B MOPSIKE,
ycraHoBieHHOM TpynoBbim KozekcoM, 1 orpaHu4MBaTh 3Ty HH()OPMALIUIO TOIBKO TEMU
NePCOHATBHBIMH JAHHBIMHU PA0OTHUKA, KOTOPhIE HEOOXOIUMBI JIJIS1 BHITIOJTHEHHUS
YKa3aHHBIMH NPEACTaBUTEISAMU X (QYHKIUH.

4.3. Bce Mepbl KOHOUICHIIMAILHOCTH NPH cOope, 00paboTKe M XpaHEHUH MEPCOHATIBHBIX
JTaHHBIX COTPYAHHUKA PACIIPOCTPAHSIOTCS Kak Ha OyMa)kHbIE, TaK U HA 3JIEKTPOHHbIE
(aBTOMaTH3UPOBAHHBIE) HOCUTEIU HHPOPMAITIH.

4.4. He nomyckaeTrcsi OTB€YaTh Ha BOMPOCHI, CBSI3aHHBIE C MIEpeAadeii mepcoHaIbHOM
uHpopMaLuu 1o TeaeGoHy win pakcy.

4.5. XpaHeHue NepcoHANbHBIX JAHHBIX JOJKHO MPOUCXOANUTD B MOPSAIKE, UCKIIOYAIOIIEM UX
yTpaTy Wil UX HEIPaBOMEPHOE HCIIOJIb30BaHHE.

4.6. [1pu npuHATHYN PEIICHUH, 3aTPAaruBaIOIINX HHTEPECHl paOOTHUKA, pad0TOIaTEh HE UMEET
IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX IaHHBIX PAOOTHUKA, MOJYUYEHHBIX HCKIIOUUTEIBHO B
pe3ynbTare uX aBTOMaTHU3UPOBAHHOM 00pabOTKH WM 3JIEKTPOHHOTO notydeHus. Paboronarens
YUUTBHIBACT TUYHBIE KauecTBa PaOOTHHKA, €T0 TOOPOCOBECTHBIN U 3PPEKTUBHEIN TPY/I.

5. A0CTYII K HEPCOHAJIBHBIM JJAHHBIM COTPYJHUKA
5.1. Buyrpennnii noctyn (moctyn BHyTpu MB/IOY).



5.1.1. IIpaBo mocTymna K NEPCOHAIBHBIM JaHHBIM paOOTHHUKA UMEIOT:

* 3apeayromuii MB/10Y;

* I€JI0IIPOU3BOIUTEND;

* 3aM. 3aB. o BMP;

* 3aMECTUTENb 3aBeayromero no AXY;

* caM pabOTHHK.

[lepedenp M1l IMEIOLIUX JAOCTYI K IEPCOHATBHBIM JTaHHBIM PaOOTHHKOB, OIIPEIENIETCS
npukaszom 3aseayromiero MBJI0VY.

5.2. Buemnui noctyn (rocyaapcTBeHHbIe CTPYKTYphI). IlepconanbHble JaHHBIE PAOOTHUKOB
MOTYT IIPEIOCTABIATHCS TOIBKO MO 3aIIPOCY KOMIIETEHTHBIX OPTaHOB, NUMEIOIINX
COOTBETCTBYIOINE TIOJTHOMOYMSL:

* enepanpHas HAJIOTOBAsI CITYk0a;

* IPaBOOXPAHUTENbHBIE OPTaHbl;

* OpraHbl CTAaTUCTUKH;

* BOGHKOMATBHI;

* OpraHbl COLMAIBHOTO CTPAXOBaHNUS;

* ICHCUOHHBIE (POH/IBI;

* IOJpa3JeJIeHUsI MyHUIMIIAJIbHBIX OPTaHOB YIPABIICHHUS.

5.2.1. Hai30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYI K MH(POPMALIMHU TOJIBKO B chepe cBoei
KOMITETEHIIHH.

5.2.2. Opranusanuu, B KOTOpbIE COTPYAHUK MOXKET OCYLIECTBIIATH IEPEUNCIICHUS IEHEKHBIX
CpEeJICTB (CTpaxoBble KOMIIAHWHU, HETOCYAAPCTBEHHBIE TEHCUOHHBIE (POH/IBI, OJIArOTBOPUTEIbHBIE
OpraHM3aLMH, KPEIUTHBIE YUPEKACHNS ), MOT'YT MOJIYUYUTh JOCTYII K IEPCOHATIBHBIM JaHHBIM
pabOTHHUKA TOJILKO B ClIydae €ro MUCbMEHHOTO Pa3peleHHs.

5.3. dApyrue opranu3ainuu (Tpetbr quna). CeeneHus: o paboTHUKE (B TOM YHUCIIE, YBOJIECHHOM U3
JAHHBIX apXHUBa) MPEIOCTABIAIOTCS TPETHUM JIUI[aM Ha OCHOBAHWU MTUCHhMEHHOTO 3asIBICHUS
camoro paboTHHKA.

5.4. PoncTBeHHUKH U 4ieHBI ceMel. [lepcoHanbHbIe JaHHBIC pAOOTHHUKA MTPEIOCTABIISIOTCS
POJICTBEHHHMKAM WJIM YJI€HAM €r0 CEMbH TOJIBKO C MUCHbMEHHOTO pa3pelIeHus: pabOTHHKA.

6. SALIIUTA NIEPCOHAJIBHBIX TIAHHBIX PABOTHHUKOB

6.1. 3amuTa NepCOHANBHBIX TAHHBIX MPECTABISAET COOO0H )KECTKO perIaMeHTUPOBAHHBIN 1
JTUHAMUYECKH TEXHOJIOTHUECKHUI MPOLIECcC, MPeaypeK a0l HapyleH!e JOCTYITHOCTH,
LEJIOCTHOCTH, TOCTOBEPHOCTU U KOHPHUICHINATHHOCTH NEPCOHABHBIX JAaHHBIX U, B KOHEUHOM
cuere, 00eCeUnBAOIINN JOCTATOYHO HAJEKHYIO O€30MMaCHOCTh HH(OPMAIIMH B ITPOLIECCE
yIpaBiIeHUYECKON U MPOU3BOACTBEHHOMN AESITEIbHOCTH KOMIIAHHUH.

6.2. 3amura nepCcoHANbHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX UCIIOIb30BAHUS WIIH
yTpaThl AOKHA OBITH 0OOecIieueHa paboToAaTeNIeM 3a CUET €ro CPEJCTB B MOPSAKE,
YCTAHOBJICHHOM (peJiepabHbIM 3aKOHOM.

6.3. "BHyTpeHHss 3anuTa’.

6.3.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYIA K IEPCOHATIBHBIM JTAHHBIM
ABJISIETCS, KaK MPaBUIIO, IEPCOHAN, pabOTaIOUINI ¢ JOKYMEHTaMu 1 0a3aMM JaHHBIX.
PermamenTarus 1oCTyma nepcoHana K KOH(QpUISHIIMATBHBIM CBEICHUSIM, JOKYMEHTaM U 0a3zam
JTaHHBIX BXOJUT B YMCJIO OCHOBHBIX HANPaBJICHUI OpraHU3allMOHHON 3aIUThl HHPOPMAIUK U
npeIHa3HaueHa JUIsl pa3rpaHUdeHUs TTOJTHOMOYHN MEXY 3aBEAYIOIIUM U COTPYAHUKAMU
MBJIOY, ocymiecTBasromumM padoTy ¢ IEPCOHATBHBIMU JAHHBIMHU.

6.3.2. Jlns obecrieueHus: BHYTPEHHEH 3alUThl IEPCOHABHBIX TaHHBIX PA0OTHUKOB HEOOXOIMMO
coOro1aTh s Mep:

* OTpaHUYCHHE U pETIaMEHTAIUs COCTaBa paOOTHUKOB, (PYHKIIMOHATIBHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUH;

* cTporoe n30uparTebHOE U 0OOCHOBAHHOE pacnpeziefieHre JOKYMEHTOB U HH(pOpMaIuu
MEXIy paOOTHUKAMU;



* paMoHAIFHOE pa3MelIeHne pabounx MeCT pabOTHUKOB, IIPH KOTOPOM UCKITIOYATIOCh OBl
OECKOHTPOJILHOE MCTIOJIb30BAaHUE 3aITUIIIAEMON HH(POPMAIIHH;

* 3HaHHE PAaOOTHUKOM TPEOOBAHUN HOPMATHUBHO - METOJMYECKHUX JOKYMEHTOB I10 3aIHUTE
nH(GOpPMalIMU U COXPaHEHUH TalHBI;

* HaTM4Kre HeOOXOUMBIX YCIOBHIA B MOMEIICHUH ISl Pa0OTHI ¢ KOH(HICHIIUATBHBIMU
JTOKYMEHTaMU 1 0a3aMu JaHHBIX;

* ONpEJICIICHUE U PETJIAMEHTAIUSI COCTaBa paOOTHUKOB, UMEIOIIUX MPAaBO JOCTYMa (BX0/1a)

B [TIOMEILIEHUE, B KOTOPOM HaXOJMUTCS BHIUUCIUTENIbHAS TEXHUKA,

* OpraHu3anys MopsaIKa YHUYTOKEHUST HHPOpMAIUH;

* CBOEBPEMEHHOE BBISIBIICHUE HapYIIEHUs TpeOOBaHUI pa3pelIuTeIbHON CUCTEMBI JOCTYTIA
paboTHHUKaMU;

* BOCTIMTAaTeJIbHAS M pa3bsiICHUTENbHAS padoTa ¢ corpynaukamu MBJIOY mo
MPEIyNPERKIACHUIO YTPAThI IEHHBIX CBEIACHUIA MPH paboTe ¢ KOH(HUICHIINATBHBIMU
JIOKyMEHTaMU;

* HE JIOMYCKAEeTCs BhIJa4ya JTUYHBIX JIEJI COTPYIHUKOB Ha pabouue mecrta. JImuHbie fena

MOTYT BbIaBaThCs Ha paboure MecTa TOJIBKO 3aBeAYIOLIEMY, ASTONPOU3BOAUTEIIO.

6.3.3. B pamkax peanu3zauuu nmyHKTOB Hactosuiero [lonoxeHus o 3amure nepcoHaIbHbIX
JAaHHBIX paOOTHHUKOB, 3aBenytonuit MBJIOY u3naer npukas o Ha3HAYEHUH JINIIA,
OTBETCTBEHHOTO 3a COOIIO/ICHUE MOPSAIKA paObOTHI C MEPCOHATHLHBIMU TAHHBIMU PAOOTHHUKOB, HA
KOTOPOM JISKAT BCE 00S3aHHOCTH 1O 00€CTICUeHUI0 KOH(UIESHITNATEHOCTH MOJTYISHHBIX
JTAHHBIX, a TAK)KE OPTaHU3aAIUH PAOOTHI C HUMH.

6.3.4. 3amuTa nepcoHaIbHBIX JaHHBIX COTPYAHUKA Ha JIEKTPOHHBIX HOCUTENAX. Bee mankw,
coJIeprKaIlue mepcoHaabHbIe JaHHBIE COTPYIHHUKA, TOJDKHBI OBITH 3aIIUIICHBI TTAPOJIEM,
KOTOPBIH COOOIIAETCs 3aBEIyIOIIEMY H J1€JI0MPOU3BOIUTENIO.

6.4. "Bremusa 3amura’.

6.4.1. [lyist 3amuThl KOHPUACHIMATBHOW HH(POPMAITUK CO3/IAI0TCS TICJICHANPABIECHHbIE
HEOIArONPHUATHBIE YCIOBHS U TPYAHOIIPEOJOTUMBIC TIPETISITCTBHS JIJIsI JIUI[A, MTBITAIOIIETOCS
COBEpIINTHh HECAHKIIMOHUPOBAHHBIN TOCTYN U OBjlaaeHue nHpopMmanueil. Llenapto u pesynbrarom
HECAHKI[MOHUPOBAHHOTO JJOCTYIMA K MHPOPMAIIMOHHBIM PECYPCaM MOXKET OBITh HE TOJIBKO
OBJIaJICHHE LICHHBIMU CBEJICHUSIMU U X UCIOJb30BaHUE, HO U UX BUAOU3MEHEHUE,
YHUUYTOKEHUE, BHECCHHE BUPYCa, TOIMEHA, GabcuUKaIys coAepKaHus pEKBH3UTOB
JOKYMEHTA U JIp.

6.4.2. [Tox MOCTOPOHHHUM JIMILIOM IIOHUMAETCS JTF000€ JIUI0, HE UMEIOILee HEMOCPEICTBEHHOTO
oTHomeHus k aesrenbHoctd MBJIOY, moceTuTenu, paOOTHUKHU APYTHX OpraHU3aIMOHHBIX
cTpykTyp. [locTropoHHUE NTUIA HE TOJKHBI 3HATH paciipeaencHue GpyHKIuii, paboune mpoIecchl,
TEXHOJIOTHIO COCTaBJICHHUsI, 0OPMIICHHUS, BEICHUS U XPAaHEHUS TOKYMEHTOB, JIeN U pabounx
MaTepHuayoB JIEJIONPOU3BOJICTBRA.

6.4.3. [l oGecniedeHust BHENTHEN 3aIIUTHI TIEPCOHATBHBIX JAHHBIX COTPYIHUKOB HEOOXOIMMO
coOmroaaTh psa Mep:

* IOPSIIOK MTPUEMA, y4eTa U KOHTPOJIS AeITEIbHOCTH TOCETUTENEH;

* npontyckHo#l pexum MBJIOY;

* TEXHUYECKHE CPE/ICTBA OXPaHbl, CUTHAIU3AINH, BUICOHAOIIOACHHE;

* MOPSIIOK OXPaHbl TEPPUTOPHH, 3IaHUH, TOMEIICHUI, TPAHCIIOPTHBIX CPEICTB;

* TpeOOBaHUs K 3anuTe HHGOPMAIIMH TIPU UHTEPBBIOMPOBAHUH U COOECEIOBAHUSX.

6.4.4. Bce nuna, cBA3aHHBIE C MOJy4YeHHEM, 00paOOTKOM 1 3aIIUTON MEPCOHANIBHBIX JaHHBIX,
00s13aHbI TOJIUCATh 0053aTENBCTBO O HEPA3TJIAIEHUH [TEPCOHANBHBIX JaHHBIX pAOOTHUKOB.
6.5. [To BO3MOXXHOCTH MEPCOHABHBIE TAHHBIE 00€3TMYUBAIOTCS.

6.6. Kpome Mep 3alUThl IEpPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM,
paboronarenu, paOOTHUKHU M UX MPEJCTABUTEIN MOTYT BhIPa0aThIBaTh COBMECTHBIE MEPHI
3alUThI IEPCOHANBHBIX JaHHBIX PAOOTHUKOB.



7. TIPABA U1 OBSA3AHHOCTHU PABOTHUKA

7.1. 3akpermieHue npaB pabOTHUKA, pErIaMEHTUPYIOIIMX 3aIUTY €ro MepCOHATbHBIX JaHHbIX,
o0ecreynBaeT COXpaHHOCTh IOJIHOW M TOYHOM MH(POPMALIUU O HEM.

7.2. PaGOTHUKH U UX MPEACTaBUTEIH JTOJKHBI OBITH 03HAKOMIIEHBI IO POCIIUCH C TOKYMEHTAMHU
MBJIOY, ycTaHaBIMBAIOIIKUMU MOPSIOK 00paObOTKH NMEepCOHATBHBIX JaHHBIX PAOOTHUKOB, a
TaKke 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JIaCTH.

7.3. B miensix 3amuThl IepcoOHaNbHBIX JaHHBIX, XPAHALIMXCS Y paboToaaress, pabOTHUK UMEET
paBo:

* Ha IPOCMOTP MEPCOHAIBHOM HHPOPMALINHU, UMEIOIIEHCS K pab0TOaTEeIo;

* Ha CBOOOHBIN OecIIaTHBIN M HEOIPAaHUYEHHBIHN TOCTYI K CBOMM IE€PCOHAIBLHBIM
JTAHHBIM, B TOM YHMCJIE TIPABO HA MOJIy4YEHHUE MOATBEPKAAIONINX JOKYMEHTOB B BUJIE
CIPaBOK, KOMUI WM B BUJE MHOTO APYroro o(uunaIbHOro JOKYMEHTA;

* TpeOOBaTh BHECTH U3MEHEHUS WM YAATUTh IEPCOHATBHYIO HHPOPMALIUIO, TTIOTY4EHHYIO
paboTonaTeneM B HapylIeHHE HACTOSIIUX MpaBuil. VI3MeHeHHst BHOCATCS HA OCHOBaHHUH
NUCHbMEHHOTO 3asBIICHUS PaOOTHUKA;

* IOoTpeOoBaTh OT paboTOAATENsI U3BECTUTH BCEX JIMII, PAHEE MOJTYYUBLINX [0 BUHE
paboTomarens HEMOIHbIE WM HEBEPHBIEC TIEPCOHAIbHbIE JAaHHbBIE O paOOTHHUKE;

* HAa COXPAHEHUE U 3alIUTy CBOEH JTMYHON U CEMEIHOMN TalHBbI.

7.4. PaboTHUK 00s13aH:

* rIepeaBaTh paboTOATEIIO WU €T0 MPEACTaBUTENI0 KOMIUIEKC TOCTOBEPHBIX,
JOKYMEHTHPOBAaHHBIX MTEPCOHATBHBIX JJAHHBIX, COCTaB KOTOPHIX YCTAaHOBJIECH TPyHI0BBIM
KojekcoMm PD;

* CBOEBPEMEHHO COO0IIATh paboTOAATEI0 00 U3MEHEHUH CBOUX MEPCOHABHBIX JaHHBIX:
pabOTHHUKHU CTaBST pabOTOAATENSI B M3BECTHOCTh 00 M3MEHEHUH (paMUIINK, UMCHH,
OTYECTBA, IaThl POXKIACHUS, UTO MOJyYyaeT OTPasKEHUE B TPYLOBON KHMKKE Ha OCHOBAHUU
MPEJICTABICHHBIX TOKYMEHTOB, P HEOOXOJUMOCTH U3MEHSIOTCA JaHHbIE 00
o0Opa3zoBaHum, Npodeccuu, CeUalIbHOCTH, TPUCBOCHUN KBATH(PUKAIIMOHHON KaTeropuu

1 1Ip;

* B [IETISIX 3aIIUTHI YACTHOM KM3HU, TUYHON M CeMEHHON TallHbI paOOTHUKHU HE TOJIKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX TOJIBKO C X
COTIJIACHsl, MOCKOJIBKY 3TO MOXKET MOBJIEUb MPUYMHEHHE MOPAIBbHOT0, MAaTepHAILHOTO

Bpea.

8. OBAI3AHHOCTHU PABOTOJATEJIA

8.1. B nensix ucnonnenus TpeboBanuii 3akoHoarenbetBa PO mpu 00paboTke nepcoHanbHbBIX
JIaHHBIX, Bce paboTHUKKN MBJIOY nomKHBI HCTIONHATD YCTAaHOBJICHHBINA MOPSA0K paOOTHI:
8.1.1. PaboTa ¢ mepcoHaJIbHBIMU JAHHBIMU paOOTHHUKOB JIOJDKHA HE HapylmaTh TpeOOBaHUI
3aKOHOJaTeabCTBa PD M TOKaNbHBIX HOPMATUBHBIX aKTOB OpraHU3aluy, U JOJKHA ObITh
HETOCPEJCTBEHHO CBSA3aHA C OCYIIECTBICHUEM UMU CBOUX TPYAOBBIX (DYHKIIUH.

8.1.2. ITpu cbope u 06paboTKe MePCOHATBHBIX JAHHBIX pA0OTHUKA pabOTOAATENb JOJKEH
pykoBojcTBoBathesi Koncrurynueit PO, TpynoBeiM konekcom PO 1 nHbIMU (enepaabHbIMU
3aKOHaMH.

8.1.3. IlepconanbHble JaHHbIE PAOOTHUKOB JIOJIKHBI OBITH TOJTYYEHBI TOJIBKO HEMOCPEICTBEHHO
y Hero. Ecnu 1151 06paboTKy ero JaHHBIX WK MX MOTY4EHUs PUBIIEKAETCS TPEThU JIMLA, TO
pabOTHHK JOJKEH J1aTh MPeIBAPUTEIbHOE MMCbMEHHOE coracue Ha 3T0. OJJHOBPEMEHHO
pabOTHHK JOJKEH OBITh YBEJIOMIICH O IeJIsIX cO0pa MHQPOpMAIIUU, UCTOYHHUKAX €€ IMOJTyUeHHs, a
TaKXe O MOCIEACTBUAX 0TKa3a OT MPeI0CTaBICHUS MMCbMEHHOTO corylackst Ha cOop
uH(pOpMaIuu.

8.1.4. IlepconanbHble JaHHBIE PAOOTHUKA O €T0 MOJUTHUECKUX, PETUTHO3HBIX M MHBIX
yOEXKICHHUSIX, YaCTHOM JKU3HH, a TAK)KE YJICHCTBE B OOIIECTBEHHBIX U TPO(COIO3HBIX
opranuzanusax He nojauexar coopy MBJIOVY, ecnu uHOe He IPEYCMOTPEHO
3aKOHOJATEIbCTBOM.



8.1.5. 3ammra nepcoHaIbHBIX TaHHBIX PA0OTHUKA JTOJIKHA 00ECIIeYMBAThCS MOTHOCTHIO 3 CYET
paboTtonaTens.

8.1.6. MBJIOVY 06s13aH0 npu npueme Ha padoTy, a TaKKe IpH JTIOOBIX U3MEHEHUSIX MPaBUII
paboThI ¢ NEPCOHATBHBIMY JAHHBIMHM TUCbMEHHO 3HAKOMHUTH ¢ HUMHU BCEX PAaOOTHUKOB
MB/IOV.

8.1.7. MBJIOY He nMeeT mpaBo NpUHYXAATh paOOTHUKOB K OTKa3y OT CBOMX IPaB Ha 3alTUTY
NEPCOHAIBHBIX JaHHBIX.

9. OTBETCTBEHHOCTbD 3A PA3IJIAHIEHUE MWH®OPMAIIMH, CBA3AHHOM C
INEPCOHAJIbHBIMU JAHHBIMH PABOTHHUKA

9.1. JIuna, npu3HaHHbIE BUHOBHBIMM B HapyLIEHUH MOJIOKEHUH HacTosero Ilonoxenus o
3alIUTe EPCOHAIBHBIX JaHHBIX PAOOTHUKOM MPUBIIEKAIOTCS K JUCIUIIIMHAPHOM,
aMUHUCTPATUBHOM, TPAXKAAHCKO-IIPABOBON U YTOJIOBHOM OTBETCTBEHHOCTH, B ITOPSAIKE
IIPElyCMOTPEHHOM 3aKOHOATENbCTBOM P® 1 JIOKaJIIbHBIMU HOPMATHUBHBIMU aKTaMHU.



